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Adding Fetal Death Reporting to an Existing User: 

1. Add the birth-fetal death facility location to the user’s 

locations 

2. Add “fetal death clerk” and “fetal death certifier” process 

groups to medical certifiers. Fetal death clerks should 

only have the “fetal death clerk” process group. 

3. If adding to a physician’s account, enter that physician 

into the fetal death library attendant/certifier table as a 

certifier. 

 

Add a New User: 

1. Global > Tools > Security > User Maintenance 

2. Complete every field with Red Asterisks > Click “Save” 

3. You will automatically be sent to the next page to assign 

location 

4. Search your facility name and assign the Birth and Death 

locations to the User. Click “Save” 

5. You will be redirected to add processes to the account 

6. Physicians should have the “fetal death clerk” and “fetal 

death certifier” process groups. Clerks should only have 

“fetal death clerk” processes. 

7. Click “Save” 

Adding a New Location: 

4. The State will set up a Birth-Fetal Death location for your 

location if one is currently unavailable 

5. Submit a request via Enrollment form to add a location 

6. Once the State has added the Birth-Fetal Death version of 

your location to the database and given you access to the 

Fetal Death Module, you can then go: Fetal Death > Tools 

> Library Maintenance > Certifier and add the User to the 

table. 
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Website: https://txever.dshs.texas.gov/TxEverUI/Welcome.htm 

Help Desk Email: help-txever@dshs.texas.gov 

Keyboard Shortcuts: 

 

Diacritical Marks: 

Press and hold “ALT” key, type 3 digit code, release the “ALT” key 

 

Questions? The TxEVER team can be reached at                     

Help-TxEVER@dshs.texas.gov or 512-776-3010 
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